IHosoxenne oneparopa 00 00padoTKe NEPCOHANBHBIX JaHHBIX

B penakuunu 13.10.2023.

I. O61mme nonoxkeHus

1.1. Hacrosimee Ilonokenne mo o0paboTke mepcoHaIbHBIX AaHHBIX (nanee — I[lonokenue)
OOuecTBa ¢ OrpaHUYEHHON OTBETCTBEHHOCTHbIO «Cusit «JlomOapn» (ropunmueckuit agpec: 117556, r.
MockBa, BH. Tep. I. MyHUIIUNIATBHBIA OKpyr Haropusrii, Bapmasckoe mocce, 1. 74, k. 3, moment. 2/1/1;
OI'PH: 1237700687740; manee — Opranuzaiusi) pa3pab0oTaHO B COOTBETCTBUM C TpPyIOBBIM KOJIEKCOM
Poccniickont ®enepaunu, Konctutynuen Poccuiickon @enepannu, ['paxkranckum kopekcoM Poccuiickoin
Oenepannu, PenepanbHbIM 3akoHOM «O0 MHPOpManyK, WHOOPMAIIMOHHBIX TEXHOJOTHUAX M O 3allUTe
uHpopmanuny», dDenepanbHbIM 3aKkoHOM «O TEpCOHANbHBIX JaHHBIX», [IpaBUiIamMu BHYTpPEHHErO
TpynoBOro pacnopsaka Opranusaimy.

1.2. Ilenp pazpabotku Ilonoxenus - onpenenenrne nopsaka oOpabOTKU MEPCOHANBHBIX JaHHBIX
paboTHUKOB OpraHu3aluy U UHBIX CyObEKTOB NEPCOHABHBIX JIaHHBIX, IEPCOHATIbLHBIE TaHHbIE KOTOPBIX
nojsiexxar oopabOTKe, Ha OCHOBAHWHU TOJTHOMOYMI OTMepaTopa; OO0eCredYeHHe 3allUThl MpaB U CBOOOT
YelloBeKa M Ipak/aHuHa, B T.4. paboTHHKa Opranuzanuu, npu o0paboTKe €ro MepcoHaIbHbIX JaHHBIX, B
TOM YHCJI€ 3aIUTHI IPaB Ha HEPUKOCHOBEHHOCTh YaCTHOM JKU3HU, TUYHYIO U CEMEHHYIO TailHYy, a TaKkxke
YCTaHOBJIEHHE OTBETCTBEHHOCTU JOJDKHOCTHBIX JIMII, UMEIOIIMX JOCTYI K MEPCOHAIbHBIM JaHHBIM, 3a
HEBBINIOJHEHHE TPeOOBaHUI HOPM, PETYIUPYIOIIUX 00pabOTKY U 3allUTy IEPCOHANBHBIX JTaHHBIX.

1.3. TITopsinok BBOJA B AeHCTBUE U M3MEHEHHUs [lonoxeHus.

1.3.1. Hacrosimee IlonoxkeHHe BCTymaeT B CHIly C MOMEHTA €r0 YTBEP)KJIECHHS T€HEpalbHBIM
mupekTopoM OpraHu3aiiy 1 IeMCTByeT 6€CCpOUHO, 0 3aMEHBI €ro HOBBIM [loJokeHueMm.

1.3.2. Bce usmenenus B [1onoxkeHne BHOCATCS IPUKA30M.

1.4. Bce pabotHuku OpraHu3amuu JT0JDKHBI ObITh 03HAKOMJIEHBI ¢ HacTosmuM [lonokenrem moj
POCIHCH.

1.5. Pexum KOHOUACHIMATHLHOCTH MEPCOHANBHBIX JAHHBIX CHHUMAeTcsl B CIydasx UX
00e3TMYUBaHMs ¥ TI0 UCTEUEHUH 75 JIET CPOKa UX XpaHEHHUsI, WU MPOJIEBAETCS Ha OCHOBAHUH 3aKITIOUEHUS
SKCHepTHOM Komuccun OpraHu3alui, €ClId HHOE HE ONPEIEICHO 3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

2.1. Ina ueneit HacTosiero [1onoxeHust HCMOJIb3YIOTCS CJIEYIOIINE OCHOBHbBIC TIOHSITHS:

- MepcoHalbHbIC JaHHbIE PA0OTHHUKA - JIt00asi MHPOPMALIKS, OTHOCSILIASACA K ONPEACICHHOMY WU
onpezesieMOMY Ha OCHOBaHHUH Takoi MH(OpMaLuu pabOTHUKY, B TOM YHUCIIE ero GaMuIus, UMsl, OTYECTBO,
rojl, Mecdll, JaTa U MECTO POXKJIEHUs, aJpec, CeMEWHOe, COIUANIbHOE, MMYIIECTBEHHOE IOJIOKEHHE,
oOpazoBanue, mpodeccus, IOXOIbl, Ipyras uHpopMmaius, HeoOXoaumas padOTONATENI0 B CBA3H C
TPYIOBBIMH OTHOIICHUSIMH,

- 00paboTKa MepCOHANBHBIX JAHHBIX - COOp, CUCTeMaTH3aIsl, HAKOIUICHHE, XpaHEHUE, YTOUHEHHE
(oOHOBNIEHHUE, U3MEHEHHE), UCIIOJI30BAHUE, PAcCIpOCTpaHeHHEe (B TOM YHCIIE Tiepeaada), 00e3TnIMBaHue,
OJOKUPOBAaHUE, YHUUTOXKEHHE MEPCOHATBHBIX JaHHBIX paOOTHUKOB OpraHu3aiuy;

- KOH(UJIEHIINATLHOCTh MEPCOHANBHBIX JaHHBIX - 00s3aTeNbHOE IS COOMIONEHUST Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMIIA, MOMYyYUBIIET0 AOCTYN K MEPCOHATbHBIM JaHHBIM pPaOOTHUKOB, TpeOOBaHUE HE
JIOTyCKaTh UX pachpocTpaHeHus Oe3 cornacus pabOTHHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS,

- pacmpoCTpaHEHHE T[EepPCOHAJbHBIX JaHHBIX - JCWCTBUS, HAINpaBlIEHHbIE Ha Mepenady
MePCOHATBHBIX JAHHBIX PAaOOTHUKOB OTPENEICHHOMY KpYTy JIHII (TIepeiadya MepcoHaIbHbIX JaHHBIX) HIN
Ha 03HAKOMJIEHHE C IEPCOHATBLHBIMU JIaHHBIMH HEOTPAaHUYEHHOTO KpyTa JIUII, B TOM YHcIie 00HapoJ0BaHUE
MEePCOHANBHBIX JAaHHBIX pPAOOTHUKOB B CPEACTBaX MaccoBOM WHGOpMAIUK, pa3MelleHne B
MH(OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSIX WM TMPEAOCTaBICHUE JOCTyNa K MEpPCOHATbHBIM
JTAHHBIM PaOOTHHUKOB KaKUM-THOO UHBIM CIIOCOO0M;

- HCIIONIb30BaHUE MEPCOHANBHBIX TAaHHBIX - JEHCTBUS (OMepanuu) ¢ MepCOHANbHBIMUA JaHHBIMHU,
coBeplIIaeMble JTOHKHOCTHBIM JUIIOM OpraHu3aiuy B HENsIX NPUHATHS PEIISHUI WM COBEPIICHUS UHBIX



JEWCTBUH, MOPOKAAIOUINX IOPUIMUECKUE TTOCTIESACTBUS B OTHOIIEHUH PAOOTHUKOB JHOO MHBIM 00pa3om
3aTparuBaOIIMX UX MpaBa U cBOOOIBI WM TpaBa U CBOOOABI IPYrUX JIUIL;

- ONMOKMpOBaHME TEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue cOopa, CUCTeMaTH3allui,
HAKOILJICHUS, UCIIOJb30BaHUs, PACIPOCTPAHEHUS EPCOHAIBHBIX JaHHBIX Pa0OTHUKOB, B TOM YHCIIE HX
nepenayu;

- YHUYTOXXEHHE IEPCOHAIbHBIX JAHHBIX - JIEHCTBHUS, B pE3yAbTare KOTOPBIX HEBO3MOXHO
BOCCTaHOBUTH COJICP)KaHUE MMEPCOHATBHBIX JAHHBIX B MH()OPMAIIMOHHON CHCTEME MEPCOHATBHBIX JaHHBIX
pabOTHUKOB WJIM B PE3yNIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepHaIbHbIEe HOCUTEIH MEPCOHATBHBIX JAHHBIX
pabOTHHKOB;

- 00e3MMYMBAHHUE TEPCOHATIBHBIX JAHHBIX - JIEHCTBUSA, B pE3ylbTare KOTOPHIX HEBO3MOXKHO
OTIPENIENIUTh PUHAUICKHOCTh MIEPCOHAIBHBIX TaHHBIX KOHKPETHOMY paOOTHHKY;

- 00IEAOCTYNHbIE MEePCOHANIbHBIE JIaHHBIE - NIEPCOHANIbHBIE JTaHHBIE, JOCTYIl HEOTPaHMYEHHOTO
Kpyra JHUI] K KOTOPbIM IpENOCTaBlI€H € coracus paOOTHHMKAa WJIM Ha KOTOPbIE B COOTBETCTBHM C
(dhenepanbHBIMU 3aKOHAMH HE PaCIpoOCTpaHseTcsi TpeOoBaHME COOMOACHNUS KOH(DUIEHITNATBLHOCTH.

- uHpOpMaIKs - CBeleHHs (COOOIIEH S, TaHHbIE) HE3aBUCUMO OT (JOPMBI MX MpeICcTaBIeH s,

- JIOKyMEHTHpOBaHHasi HMH@opMauus - 3aUKCUPOBAHHAs Ha MaTepUaIbHOM HOCHUTEJE IyTeM
JOKYMEHTHPOBaHUS HHPOPMALUS ¢ PEKBU3UTAMU, TO3BOJISIOIINMHU ONPEACTUTh TaKyl0 HHPOpPMAaIIUIO WK
€€ MaTepUAJIbHbIA HOCUTETb.

2.2. B cocTaB nepcoHanbHBIX JAHHBIX paO0THUKOB OpraHu3alnu BXOJSAT JOKYMEHTHI, COJIepIKalllie
nH(OPMAIMIO O MAaCHOPTHHIX JAHHBIX, 00pa30BaHUM, OTHOUIEHUH K BOMHCKON OOS3aHHOCTH, CEMEIHOM
IOJIO’KEHUH, MECTE )KUTEIBCTBA, COCTOSIHUU 3/I0POBbSI, @ TAKXKE O MPEBIIYIINX MECTaX UX paOOTHI.

2.3. Komiuieke JOKYMEHTOB, COIPOBOXKJAIOUIUI mpoiiecc 0GOpMIIEHHUS TPYAOBBIX OTHOLICHHM
paboTHuka B OpraHu3aiyy npu ero nprueme, NepeBojie U yBOJIbHEHUH.

2.3.1. Nudopmarms, npeacrapisieMas paOOTHHKOM P MOCTYIUICHUU Ha paboTy B Opranuzaiuio,
JOJHKHA UMETh TOKYMEHTalIbHYI0 popMmy. [pu 3akimioueHnn TpynoBOro JoroBopa B COOTBETCTBHHU CO CT. 65
TpynoBoro xoaekca Poccuiickoit Deaepaiinu JIMIO, TOCTYIAOIIEE Ha paboTy, MPEabIBISET pab0TOIATEIIO:

- MAcTOPT WJIX HHOU JOKYMEHT, YIOCTOBEPSIOUIHNI TNYHOCTD;

- TPYIOBYIO KHIKKY, 32 HCKIIIOYEHHEM CIIydaeB, KOr/a TPYIOBOM JOTOBOP 3aKJIHOUAETCS BIEPBBIE
WU paOOTHHUK MOCTYIAET Ha paboTy Ha YCIOBHIX COBMECTHUTENIBCTBA, JIMOO TPYIOBasi KHIKKA y paOOTHHKA
OTCYTCTBYET B CBSI3H C €€ yTpaToil WK MO JPYruM MpUUUHAM;

- CTPaxOBO€ CBUJIETENILCTBO FOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAaXOBaHMUS;

- IOKyMEHTBI BOMHCKOTO y4eTa - JUIsl BOGHHOOOSI3aHHBIX U JIUI], MOAJIEKAITNX BOUHCKOMY yUeTY;

- JOKyMeHT 00 oOpa3oBaHMH, O KBaJU(UKALIWU WIM HAIWYUU CIECHHUATbHBIX 3HAHUH - MpHU
MOCTYIUIEHUHU Ha paboTy, TPeOYIOUYIO CIeMaabHbIX 3HAHUHN WM CHEHATbHOM MOATOTOBKHY;

- ceuzeTenbeTBO 0 mpucsoennd MHH (mpu ero Hanuunu y paboTHHKA).

2.3.2. Ilpu odopmiiennn pabotHuka B OpraHuzaiuio padOTHUKOM OTAeNa KaJpOB 3alOIHIETCS
yauduuupoBanHas ¢opma T-2 «JIuynas kaprouka paOOTHUKa», B KOTOPOH OTPa)KalOTCS CIEAYIOIIHE
aHKeTHbIE U Ouorpaduveckue naHHbIe pabOTHHUKA:

- obmue cBenenus (O.M.O. paboTHHKa, Hara POXKICHHS, MECTO POXKICHHS, TPAkKIAHCTBO,
o0OpasoBanue, rnpodeccus, cTax paboThl, COCTOSIHHE B Opake, TaCIOPTHHIC TaHHBIC);

- CBEJICHUSI O BOMHCKOM YUETe;

- TaHHbIE O TpUeMe Ha paloTy;

B nanbHelimem B IMYHYIO KAPTOUKY BHOCSITCS:

- CBEJICHUS O IIepeBojIax Ha JPYryro paboTy;

- CBeJICHUs 00 aTTecTaluy;

- CBEJIEHUS O MOBBIIIECHUH KBATH(DHUKAIINH;

- CBEZICHUS 0 MPo(eCCHOHATLHON NepenoArOTOBKE;

- CBEJIeHUs O Harpajax (MoOoIpPEHHX), TOYETHBIX 3BAHUSX;

- CBEZICHUS 00 OTITyCKaX;

- CBEJIEHUS O COLIMAIIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(hoHaX.

2.3.3. B otnene kagpoB Opranu3anuy CO3Aa0TCA U XPAHATCS CIELYIOLIUE TPYIIIBI TOKyMEHTOB,
coJiepKaliye JaHHble 0 paOOTHUKAX B €JMHUYHOM HJIM CBOJHOM BHUJIE:



2.3.3.1. JIokyMeHTHI, CoAepKaIlre MepcoHaTbHbIC JaHHBIE PAOOTHUKOB (KOMILJIEKCHI IOKYyMEHTOB,
COIIPOBOX/IAIOIINE MpolecC OGOPMICHHS TPYAOBBIX OTHOLICHWH MpU NpUEMe Ha paboTy, NepeBole,
YBOJIbHEHUH; KOMIUIEKC MaTE€pUaIOB MO aHKETHPOBAHUIO, TECTUPOBAHUIO; TPOBEICHUIO cOOECeIOBaHUH €
KaH/JWUJaTOM Ha JIOJDKHOCTH; TMOJJMHHUKMA M KONHHU TPHKA30B IO JUYHOMY COCTaBy; JIMUHbIE Aeia U
TPYAOBbIE KHIDKKHA PaOOTHUKOB; Jefia, COJEpIKallie OCHOBAHMS K IpPHUKa3y IO JIMYHOMY COCTaBy; Jena,
COZep)KalINe MaTepualibl  arTecTanud pPaOOTHUKOB; CIYKEOHBIX PAaCCIEOBaHUI; CIPABOYHO-
MH(POPMALMOHHBIN OaHK JAHHBIX 10 TIEPCOHANY (KapTOTEKH, )KYPHAIIBI); TIOJJTMHHUKH U KOITUA OTYETHBIX,
AQHAJTMTHYECKUX U CIIPABOYHBIX MaTE€pPHajOB, EPeIaBaeMbIX PYKOBOACTBY OpraHu3aIiy, pyKOBOIUTEISIM
CTPYKTYPHBIX TIOJPA3ICTICHUA; KOTIMH OTYETOB, HAIPABISIEMBIX B TOCYIapPCTBEHHBIC OPraHbl CTATHCTHKH,
HAJIOTOBBIE MHCIIEKIUH, BBIIIECTOSIINE OPTaHbl YIIPABICHUS U IPYTHe YUPEIKIACHUS).

2.3.3.2. JlokyMeHTanusi MO OpraHU3aluu PadOTHl CTPYKTYPHBIX IMOAPA3JEICHUI (ITOIOKEHUS O
CTPYKTYPHBIX TIOJPA3ACICHUSAX, JOJDKHOCTHBIE WHCTPYKIMH pPaOOTHHUKOB, TPHUKA3bl, PACIOPSIKECHUS,
yKa3aHus pykoBojcTBa OpraHu3zaiyn); JOKyMEHTHI TI0 TUIAaHUPOBAHHUIO, YUETY, aHAJIN3y U OTYETHOCTH B
4acTH paboThI ¢ iepcoHaioMm OpraHu3aium.

I11. Coop, 00paGoTka ¥ 321U TA MEPCOHAIBHBIX JAHHBIX

3.1. Iopsiiok moTy4eHus IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce mepconanpHbIe AaHHBIE paboTHUKAa OpraHu3auu ClEAyeT MOoJydaTh y HErO Camoro.
Ecnu nepcoHaibHBIE TaHHBIC paOOTHHUKA BO3MOXHO TOJIYYHTh TOJBKO Y TPEThEe CTOPOHBI, TO PAaOOTHUK
JOJDKEeH OBITh yBEJOMJICH 00 3TOM 3apaHee W OT HEero JOHKHO OBITh IMOJYYEHO MUCHhMEHHOE COTIIAcHe.
JlomkHOCTHOE JHMIIO  paboTonmaTesst JODKHO COOOHMTh paboTHUKY OpraHmzamud o  IeJX,
MIPE/IIoJIaraéMbIX MCTOYHUKAX W CITOCO0ax TOMYYCHHs TIEPCOHAIBHBIX JTaHHBIX, a TAKKe O XapakTepe
TIOJUTE)KAITUX TTOJTYICHUIO TIEPCOHANTBHBIX JAHHBIX U MOCICICTBUAX OTKa3a pabOTHHKA JaTh TUCHMEHHOE
corlacue Ha UX MOJIyuYeHHe.

3.1.2. PaGoTomarens He UMEET MpaBa MoJIydaTh ¥ 00padaThiBaTh NEPCOHAIBHBIE TAHHBIE pA0OOTHHUKA
Opranuzanuy 0 ero pacoBoil, HalMOHATLHOM MPUHAJIEKHOCTH, MOJUTHUYECKUX B3MIsAAaX, PEIUTHO3HBIX
i Gpunocockux yOeKIeHUAX, COCTOSTHUM 30POBbS, HUHTUMHON JKU3HU. B ciaydasix, HermocpeacTBEHHO
CBSI3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOIIEHHWH, B COOTBETCTBUU cO CT. 24 Konctutynuu Poccuiickoit
®deneparuu paboToAaTeNb BIPABE MOIYYaTh U 00padaThIBaTh JaHHBIE O YACTHOM )KU3HU PAOOTHUKA TOJIBKO
C €ro MUChMEHHOTO COTJIACHS.

O06paboTKa yKka3aHHBIX IEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTO1aTeNIeM BO3MOKHA TOJIBKO C UX
coracus 6o 6e3 uX comacus B CIEAYIOIUX CIydasx:

- IEpCOHAJIbHBIC JAHHBIE SBJISIFOTCS OOIIEA0CTYIHBIMU;

- MEepCOHAIbHBbIE JaHHBIE OTHOCSATCS K COCTOSHHUIO 370pPOBbsi pabOTHMKA M HUX 0O0paboTka
HeoOxouMa JIJIsl 3alllUThl €T0 KU3HU, 3J0POBbsS MM MHBIX KU3HEHHO Ba)KHBIX MHTEPECOB JHOO JKU3HU,
3M0pOBbsl WJIM MHBIX XU3HEHHO BaKHBIX MHTEPECOB APYrHX JIMIl U TOIYYEHHE COTNIacusi pabOTHUKA
HEBO3MOKHO;

- Mo TpeOOBAHMIO TMOJIHOMOYHBIX TOCYIaPCTBEHHBIX OPraHOB B CIy4asiX, MPEIyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM.

3.1.3. Paboronarens BropaBe oOpabaThiBaTh NEPCOHANbHBIC JaHHbIE PAOOTHUKOB TOJBKO C HX
MUCBMEHHOTO COTJIACHSL.

3.1.4. IlucbmenHoe corsnacue pabOTHHKA Ha 00pabOTKY CBOUX IMEPCOHATBHBIX JAHHBIX TOJKHO
BKJIIOYATH B ceOsl:

- ¢amwino, UM, OTUECTBO, aJpec CyObeKTa MEPCOHANIbHBIX JIAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YIOCTOBEPAIOIIET0 €ro JIMYHOCTb, CBEIACHHsS O Jare BbIJaud YKa3aHHOTO JOKYMEHTa W
BBIJIABIIIEM €TI0 OPTaHe;

- HauMeHoBaHue ((haMUIIHIO, UMSI, OTYECTBO) U aJIpeC OMeparopa, MoIydarollero cormacue cyobekra
MEPCOHATBHBIX TAaHHBIX;

- IeTTb 00pa0OTKH MEPCOHATBHBIX TaHHBIX;

- TepeueHb TMEepPCOHATBHBIX JaHHBIX, HAa O0O0pabOTKy KOTOpPBIX JaeTcs Ccorjlachue CyObheKTa
MePCOHATBHBIX IAaHHBIX;

- TIepeyYeHb JNEHCTBUI C MEepPCOHATbHBIMU AaHHBIMHU, Ha COBEPILIEHHUE KOTOPHIX JAETCs corvacue,
oOI1ee onmucaHue UCIIOB3YeMbIX OMEPATOPOM CIIOCOOOB 00PaOOTKH MEPCOHANBHBIX TaHHBIX;



- CPOK, B T€YCHHE KOTOPOTO JCHUCTBYET COTIacCHe, a TAKXKe MOPSAIOK ero OT3hIBa.

dopma 3asBIeHHS O corIacuy paboTHUKA Ha 00pabOTKY MEePCOHATBHBIX IAHHBIX CM. B TIPUIIOKEHUN
1 x Hacrosiemy Ilonoxkenuto.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CISAYIONINX CIIydasX:

1) 06paboTKa MepcOHANBHBIX TaHHBIX OCYIIECTBISETCSA HA OCHOBaHUH TpynoBoro kojekca PO nunm
WHOTO (pefiepaTbHOTO 3aKOHA, YCTAHABIUBAIOIIETO €€ 11eJ1b, YCIOBUS MOTYICHUS IEPCOHATBHBIX JAaHHBIX U
Kpyr CyOBEKTOB, TEPCOHAIBHBIC TaHHBIE KOTOPBIX MOJUIekaT oOpabOTKe, a TaKkkKe OIMPEICIISIOIICTO
MTOJIHOMOYHS pabOTOAATEIS;

2) 00paboTKa MEPCOHATBHBIX TJAHHBIX OCYIIECTBISICTCS B IEJISX UCIOIHEHHS TPYIOBOTO JJOTOBOPA;

3) 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS JUIS CTATUCTHYCCKUX HIIM MHBIX HAYYHBIX
IIEJICH MPYU YCIIOBHH 0053aTEIFHOTO 00€3TMUMBaHNUS IEPCOHAIBHBIX JaHHBIX;

4) 00paboTka MEepCOHATBHBIX JAHHBIX HEOOXOIMMa MJIsi 3alUTHI KWU3HH, 30POBbSI WU HHBIX
KU3HEHHO BOKHBIX MHTEPECOB paOOTHUKA, €CIIA TIOJTYICHHE €T0 COTIIACUST HEBO3MOXKHO.

3.2. Ilopsimok 00pabOTKH, IEpeIaun U XPaHEHHS TIEPCOHATBHBIX TaHHBIX.

3.2.1. PabGotHuk OpraHuzanuy MperocTaBiIsieT pabOTHUKY oTaena KajapoB OpraHuzanuu
JOCTOBEpHBIE CBelmeHHs o cebe. PaboTHWK oTnmena kaapoB OpraHu3anii MPOBEPSET J0CTOBEPHOCTH
CBEJICHUH, CBEPSISI TAHHBIC, TIPEIOCTABICHHBIC PAOOTHHKOM, C UMEIOIIIMMHUCS Y paOOTHUKA JJOKYMEHTaAMHU.

3.2.2. B cootBetcTBUH co cT. 86, m1. 14 TK P® B nensx obecrnieyenus mpaB U cBOOO] YeoBEKa U
rpakJjaHuHa reHepanbHblil nupextop Opranuzanuu (Paboronarens) u ero npeacTaBuTeI npu oopabdoTke
MEePCOHANBHBIX JAHHBIX PAOOTHUKA JOJHKHBI COOMIONATH CIIEMYIONINE 001Ire TPEOOBAHMUS:

3.2.2.1. O6paboTKa TEPCOHAIBHBIX AAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOUYUTEIHHO B IEISAX
oOecriedeHnsT COONIOICHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBHS paOOTHHKAM B
TPYIOYCTPONCTBE, OOy4Ye€HHMHM U TPOJBIKEHUU MO CiIyx0e, obOecriedeHHs JTUYHOM Oe30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA U KaueCTBA BBHIMOIHSIEMONH pabOThl U OOecreyeHUs] COXPaHHOCTH
MMYIIECTBA.

3.2.2.2. Tlpu ompeneneHun oObeMa U COJEpKaHUs, 00padaTHIBAEMBIX MEPCOHAIBHBIX TAaHHBIX
PaboTonarens nomkeH pykoBoacTBoBaThcsi Koncrutynueit Poccuiickoit @eneparuu, TpyaoBsIM KOJIEKCOM
Poccuiickoit @eneparuu 1 uHBIMHE (eepaTbHBIMU 3aKOHAMU.

3.2.2.3. Ilpu npuHATHM PELICHUM, 3aTparuBaloluX HHTEpeChl paboTHHKa, PaboTonarens He uMeeT
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX UCKIIOUYUTENILHO B PE3ylbTaTe
UX aBTOMaTU3MPOBAHHOM 00paOOTKU WM IEKTPOHHOTO MOIY4YESHHUS.

3.2.2.4. 3amuTa NepCcoOHATBbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOIO UX HCIOJIB30BAaHUS HIIU
yrpatsl obecnieunBaeTcsi PaboTonareneM 3a cyeT ero CpelcTB B MOPSAKE, YCTAaHOBIEHHOM (eepalbHbIM
3aKOHOM.

3.2.2.5. PaGoTHUKM W WX TPEACTABUTENM JODKHBI OBITh O3HAKOMJICHBI TIOJIT PACIUCKYy C
nokymeHTamMu OpraHu3alyy, YCTAHABIMBAIOIIMMH TOPSIAOK 0OpaOOTKM TMEpPCOHAIbHBIX JAHHBIX
pabOTHHKOB, a Takke 00 UX IpaBaxX U 00A3aHHOCTAX B 3TOM 00JIACTH.

3.2.2.6. Bo Bcex cimyyasix OTKa3 pabOTHHMKAa OT CBOMX IpaB Ha COXPAaHEHUE W 3aIUTy TaWHbI
HEe/ICHCTBUTENICH.

IV. llepenaua u xpaHeH#ne MePCOHAIbHBIX JAHHBIX

4.1. Tlpu nepemaue NepCOHANbHBIX JaHHBIX paboTHHKa Pabotonmarens HOKEH coOMOAATH
clienyronue TpeboBaHMs:

4.1.1. He cooOmare mnepcoHajbHbIE JaHHbIE paOOTHUKA TpeThell CTOpOoHE 0Oe3 NMUCHBMEHHOTO
coracus pabOTHHKA, 32 HCKIIFOUEHUEM CIIy4aeB, KOrJja 3T0 HE0OX0IMMO B LENIAX IPEAYNPEXICHHUS YTPO3bI
KHU3HU U 370POBBIO0 PAOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBIEHHBIX (heiepabHbIM 3aKOHOM.

4.1.2. He cooOmars mnepcoHagbHbIE JaHHbIE paOOTHHMKA B KOMMEpPYECKHMX LeniXx 0e3 ero
MUCBbMEHHOTO cornacus. OOpaboTka MepCOHANbHBIX JaHHBIX PAOOTHUKOB B LEJIAX MPOABHKEHHS TOBAPOB,
paloT, yCIIyr Ha pbIHKE IyTeM OCYIIECTBIICHHS MPSMBIX KOHTAKTOB C MOTEHIMAJIbHBIM MOTPEOUTENEM C
IIOMOILBIO CPEICTB CBSA3U JOIYCKAETCs TOJIBKO € €r0 MPEABAPUTEIILHOIO COIIACHS.

4.1.3. IlpenynpenuTs UL, HOTYYUBLIMX EPCOHATBHBIE JaHHbIE pA0OTHUKA, O TOM, YTO 9TH IaHHBIE
MOTYT OBbITh MCIIOJIb30BaHbl JIMIIb B HENSAX, Ul KOTOPBIX OHM COOOIIEHBI, M TpeOOBaTh OT ATHUX JIHUI]
NOJTBEPKJIEHUST TOTO, YTO 3TO NpaBwWiIo coOmoneHo. Jluma, mojyduBIINE NEepCOHANbHbBIE aHHBIE



paboTHUKa, 00s3aHBI COOMIONATh PEKUM CEKpeTHOCTH (KoHuAeHnuanpsHocTH). Jlannoe [onoxeHne He
pacripocTpaHsieTcss Ha OOMEH NEepPCOHAIBHBIMHM JAHHBIMH pPAa0OTHHKOB B TMOPSJIKE, YCTaHOBICHHOM
(benepalbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIsATh TIepeaavdy MepCOHANBHBIX JaHHBIX PAOOTHHKOB B mpeaenax OpraHuzanuu B
COOTBETCTBUM C HacToAMM [lonoxeHneM.

4.1.5. Pazpemiats [0CTYyll K TMEpPCOHAJIbHBIM JaHHBIM pAOOTHUKOB TOJBKO CHEIUATBHO
YIOJHOMOUYEHHBIM JIMLAM, MPU 3TOM YyKa3aHHbIE JIMLA JIOJDKHBl MMETh MPABO IOJy4aTb TOJIBKO Te
NepCOHANIbHBIE TAaHHBIE pAOOTHUKA, KOTOPbIE HEOOXOIUMBI IJIsl BBIOJHEHUSI KOHKPETHOW (DYHKITUH.

4.1.6. He 3ampammuBarh uH()OpPMAIIUIO O COCTOSHUU 370POBbS PabOTHUKA, 332 MCKJIIOUEHUEM TeX
CBEIICHHIA, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BBITTOJTHEHHSI PAOOTHUKOM TPYIOBOH (DyHKIINH.

4.1.7. TlepenaBaTh nepcoOHaJIbHBIE JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHHKOB B TOPSIIKE,
ycraHoBlieHHOM TpynoBsIiM kojekcoM Poccuiickoit @enepanyiv, 1 OrpaHU4YMBATh 3Ty HHPOPMAIUIO TOJIBKO
TEMU NEPCOHAIBHBIMU JaHHBIMU pPAaOOTHUKA, KOTOpbIe HEOOXOIMMBI JUIS BBIIOJHEHUS yKa3aHHBIMU
MPEICTaBUTEISIMU X QYHKLIHU.

4.2. XpaHeHue 1 UCI0JIb30BaHUE MEPCOHANIBHBIX JaHHBIX PA0OTHUKOB!

4.2.1. IlepconanbHble JaHHbIE pAOOTHUKOB 00padaTHIBAIOTCS U XPAHATCS B OTAEIE KaJpOB.

4.2.2. TlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH IOJIyY€HBI, MPOXOAUTH JAJIbHEUIIYIO
00paboTKy M IepenaBaTbCsl Ha XpaHEHHE KaKk Ha OyMa)XHbIX HOCUTENSIX, TaK U B DJIEKTPOHHOM BHUJIE -
JIOKAJIbHOM KOMIIBIOTEPHOU CETH M KOMIBIOTEpHOM nporpamme «1C: 3apruiara v Kaapbi».

4.3. Ilpu nonydeHUH MEPCOHANBHBIX JAHHBIX HE OT paOOTHHUKA (32 HCKIIOYEHHEM CIydaeB, €Clid
NepcoHaIbHbIE JAHHbBIE ObUIM MPEI0CTaBICHbI padOTOIAaTEN0 HA OCHOBAaHUU (e/lepabHOTO 3aKOHA WIIH
€CJIM TMepCOHANIbHBIE JIaHHBIE SBIAIOTCS OOIIENOCTYMHBIMU) paboToAaTeNb 10 Hadajia 00paOOTKHU TaKUX
MePCOHAIBHBIX JAHHBIX 00s513aH MPEA0CTaBUTh PAOOTHHUKY CIIEAYIOLIYI0 HHPOPMAIHUIO:

- HauMeHoBaHue ((aMuUIUsI, UMsI, OTUYECTBO) U apec OlepaTopa WM €ro MpeCTaBUTEIS,

- 11e71b 00pabOTKM NEPCOHATIBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IpeIoIaraeMple MoJb30BATENIN EPCOHAIBHBIX JaHHBIX;

- ycTaHOBJIEHHBbIE HacTOAIUM DenepanbHbIM 3aKOHOM ITpaBa CyObEeKTa NEPCOHATIbHBIX JAHHBIX.

V. locTyn K IepCOHAJIbLHBIM TaHHBIM Pa0OTHUKOB

5.1. IlpaBo nmocryrma K IepCOHANIBHBIM JAHHBIM PA0OTHUKOB UMEIOT:

- TeHepalibHBIN aupekrop Opranuzanum,

- COTPYIHHKH OTJIela KaJIpoB;

- COTPYIHHKH OyXTralITepuu;

- HaYaJbHHUK OTJIEJIa DKOHOMHYECKOW Oe3omacHOCTH (MHpopMalus O (HaKTHUYECKOM MeECTe
MPOKUBAHMSI M KOHTAKTHBIE TeIe(OHBI PAOOTHUKOB);

- COTPYIHHMKH cekperapuara (MHpopmanus O (akTHYeCKOM MECTe MPOKMBAHUS U KOHTAKTHBIC
TenedoHbl paOOTHHUKOB);

- HAYAJILHUK OT/IE)Ia BHYTPEHHETO KOHTPOJISI (JIOCTYII K IEPCOHATLHBIM JIAHHBIM PA0OTHUKOB B XOJIC
TUTAHOBBIX MPOBEPOK);

- PYKOBOIUTEIHM CTPYKTYPHBIX IOAPA3/ICICHUN [0 HAlpaBICHUIO JCATEIBHOCTH (JIOCTYIl K
MEPCOHAIILHBIM JIAHHBIM TOJILKO PAOOTHHKOB CBOETO MOJIPA3ICIICHHS).

5.2. PaGotHuk Opranuzanuu uMeeT Mpaso:

5.2.1. TTomy4ath TOCTYI K CBOMM MEPCOHAIBHBIM JAHHBIM U O3HAKOMIIEHUE C HUMU, BKJIFOYas TPaBO
Ha 0e3BO3ME3HOE MOMyYeHHe KONl JII000i 3amucu, coaepxKaiiell mepcoHalbHbIE TaHHBIE PaOOTHHKA.

5.2.2. Tpeb6oBath oT PabGoTomarens yTOYHEHHS, WMCKIIOYCHHS] WIM HCIPABICHUS HEMOHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOTYYEHHBIX MU HE SIBISIONIUX HEOOXOAMMBIMU IS
PaGoronatens nepcoHalbHBIX JaHHBIX.

5.2.3. Ilonyyares ot PaGotonarens

- CBEJICHHS O JTUIAX, KOTOPbIE HMEIOT JOCTYII K IEPCOHATBHBIM JTaHHBIM WJIM KOTOPBIM MOKET OBITh
MPETOCTABIICH TaKOU OCTYI,

- mepedeHb 00padaThIBaeMbIX IEPCOHANBHBIX JAHHBIX U UCTOYHUK UX TIOTyYCHHS;

- CpOKHU 00pa0OTKH MEePCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;



- CBCACHUA O TOM, KAKUC IOPUIUUCCKHUC MTOCICACTBUA IJIA CY6’beKTa NEPCOHAIBHBIX TaAHHBIX MOXKET
MOBJICYB 32 c000i1 06paboTKa ero NepCcoOHaIbHBIX JAHHBIX.

5.2.3. Tpeboars u3Bemenusi PabotonareneM Bcex JHI, KOTOPHIM paHee OBLIM COOOIICHBI
HCBCPHBLIC HJIM HCIOJHBIC INEPCOHAJIBLHLIC OAHHBIC, 000 Bcex MPOU3BCACHHLIX B HHUX HCKIIOUCHUAX,
HCIIPABJICHUAX WX OJOTIOJIHCHUAX.

O06xanoBath B YIIOJJHOMOUYEHHBIN OpraH I0 3alllUTe IpaB CyObEKTOB NEPCOHAIBHBIX JAHHBIX WU B
CylleOHOM TOPSIIKEe HEeIpaBOMEpHbBIS JeHCTBHS Wi Oe3neiicTBus PaboTomarens npu 00pabOTKe U 3aIInuTe
€ro NNCPCOHAJIbHBIX JaHHBIX.

5.3. KomumpoBare W [enaTh BBINUCKH IEPCOHATBHBIX JAHHBIX pPAaOOTHUKA pa3pemaeTcs
HUCKIIIOUUTCIIbHO B CJ'Iy)Ke6HI)IX OeJAX ¢ MMCbMEHHOTO PaspClICHUA HaYaJIbHHUKa OTAC/Ia KaIpOB.

5.4. Tlepenaua wmH(pOpPMAIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO TPH NHCHMEHHOM COTJIACHU
PabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HApYLlIeHHe HOPM, PeryJIHpPYIOIMX 00padoTKy U 3allIMTY NEePCOHATbHBIX
AAHHBIX

6.1. PaGotHuku OpraHusanvy, BUHOBHBIE B HapyIIEHWHW HOPM, PETYIHPYIOLIUX MOJy4eHHE,
00paboOTKy M 3alUTy MEPCOHATIBHBIX JaHHBIX PaOOTHHKA, HECYT JUCIHUIUIMHAPHYIO aIMUHUCTPATUBHYIO,
Ipa)KIaHCKO-TIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUHU C (pefiepaibHbIMU 3aKOHAMH.

6.2. I'eHepanpHbli qupekTop OpraHusanuy 3a HapylIEHHE HOPM, PEryIHpPYIOUIUX IOJIy4YEHUE,
00paboTKy M 3alIUTy MEPCOHAIbHBIX JAaHHBIX PAOOTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Kogekca 06 agMUHHCTpaTuBHBIX MpaBoHapyumeHusx Poccuiickoit denepanuu, a
TaKKe BO3MeIlaeT padOTHUKY yuiepO, MPUYMHEHHBIH HENpaBOMEPHBIM HCIOJb30BaHUEM HH(OpMaIuuy,
coJieprKaliel nmepcoHaIbHbIC JaHHBIE pa0OOTHUKA.



Ipunoxenue Ne 1
®opma 3asiBIeHHSA
0 coriiIacuM padoTHHKA
Ha 00padoOTKYy NMePCOHATbHBIX JAHHBIX

I'eHepajbHOMY THPEKTOPY
000 «Cusii «Jlomdapa»
IHopTHOBY A.A.
3AABJIIEHUE Ne
0 COIIACHM Ha 00PadOTKY MepCOHAIbHBIX JAHHBIX

A,

OCHOBHOM JOKYMEHT, YAOCTOBEPSIFOLIUI JINYHOCTD:

3aperucTpupoBaHHbINi(as) 1Mo aapecy:

Jal0 CBOE corlacue Ha 00pabOTKy MOWX MEPCOHAIBHBIX JTAHHBIX, OTHOCSIIUXCS HCKIIOYUTEIBHO K
TIEPEUNCIICHHBIM HIDKE KAaTETOPUSM TIEPCOHATBHBIX JaHHBIX: (aMwns, WMs, OTYECTBO; TIOJ; JaTa
POXKIIEHUS, THUI JOKYMEHTA, YIOCTOBEPSIONIErO JIMYHOCThH, JaHHBIC JIOKYMEHTA, YI0CTOBEPSIONIETO
JUYHOCTH; TPAKJAHCTBO; CBEACHHUS 00 MHBAMTHOCTH ¥ MHBIC CBEIICHUS.

S naro cornacue Ha UCIIOJIb30BaHHUE MEPCOHANTBHBIX TAHHBIX UCKITFOUUTEIBHO B LIETISAX PACCMOTPEHUS MOUX
JIOKYyMEHTOB, a TaKKe Ha XpaHCHHE JAHHBIX 00 ITHX pe3yabTarax
Ha AJICKTPOHHBIX HOCHUTEJISX.

Hacrosiee cormmacue mnpemnocTaBiseTcss MHOW Ha OCYHIECTBJICHUE JEHCTBUM B OTHOUIEHHH MOMX
MePCOHANBHBIX JAHHBIX, KOTOPbIE HEOOXOAUMBI JIJIsl TOCTHKCHUS YKa3aHHBIX BBIIIE IeJie, BKitodas (0e3
OTpaHWYEHUs) cCOOp, CUCTEMATH3allui0, HAKOIUICHHE, XpaHeHHE, yTouHeHHne (0OHOBJICHHUE, M3MEHEHHE),
WCIIONIB30BaHUe, Tepeady TPEThUM JIMIaM JUIsl OCYIIIECTBICHUS NEHCTBHM MO OOMEHY HMH(pOpMaIuen,
00e3IMYrBaHueE, OJIOKMpOBaHUE MIePCOHAIIbHBIX JaHHBIX,
a TaK)Xe OCYIIECTBICHUE JIIOOBIX MHBIX ACHCTBUMN, IPETYCMOTPEHHBIX ACHCTBYIONIMM 3aKOHOIATEeIIbCTBOM
Poccuiickoit @enepanuu.

S mpouHopMUPOBaAH, YTO MOIyYaTENb CBEACHUN rapaHTUPYyeT 00pabOTKy MOUX MEPCOHATbHBIX JaHHBIX
B COOTBETCTBHM C  JCHCTBYIOIIMM  3aKOHOAATeNbcTBOM  Poccuiickoit ~ Denmepanuu  Kak
HEaBTOMAaTH3UPOBAHHBIM, TaK U aBTOMaTU3UPOBAHHBIM CITIOCOOAMHU.

JlanHoe comiacue JAEWUCTBYeT JO JOCTIDKEHHsS 1eleli  o0paloTKH IMEepPCOHANBHBIX JAaHHBIX
WY B TEYCHHE CPOKA XpaHCHUsI HHPOPMAIIHH.

JlanHOE€ coracue MOXKET ObITh OTO3BAHO B JIH000H MOMEHT 0 MOEMY MUCHbMEHHOMY 3asiBIICHUIO.

S moaTBepk a0, 4TO, NaBas TaKOe COTNIacue, s IeHCTBYIO IO COOCTBEHHOH BOJIE U B CBOMX MHTEpECax.

«_» 202 ./ /
(Iloonucs) (Pacwugposka noonucu)




